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Austrey C. E. Primary School   
E-safety, Internet Access and Use Policy 
“The Internet is opening new opportunities for  

everyone, promoting creativity and effective learning.  
To use technology effectively requires an awareness  

of the benefits and risks, and an understanding of  
their effective use in the classroom.” Becta  

Purpose 

This policy relates to the school’s Internet facility. The purpose of the policy is to show how the internet will be used 
in school; looking at the advantages, and to show how steps will be taken to protect children from undesirable 
materials or contacts on the Internet and to promote safe and sensible use of the internet by children and adults. 
The focus of the policy is on both personal and shared responsibility. The policy also addresses legal obligations 
with respect to copyright and data protection.  

 

The Internet 
The Internet is a valuable resource that can raise educational standards by offering both pupils and teachers 
opportunities to search for information from a very wide range of sources based throughout the world. It has the 
added advantage of being able to access the most up to date information. Web cams allow pupils an insight into 
new and otherwise inaccessible places.  
Schools have been developing their use of information and communications technology (ICT) with the aim of 
raising the quality of education and enhancing learning opportunities for young people. Increasing computer power 
and sophisticated software have brought immense benefits to the classroom across the curriculum and have 
provided pupils with new and exciting learning opportunities. The advent of easy access to electronic 
communications has brought a new dimension to the use of ICT in schools. Through the Internet, schools and their 
pupils have access to a global network of information resources. These not only enhance their access to resource 
materials but also provide opportunities for worldwide communication with other pupils and teachers provide 
access to cultural, social and leisure information and provide schools with a range of support services.  

Issues 
Extensive use of ICT in schools, particularly the Internet raises organisational, and management issues; there is 
also the potential for misuse of the technology. There are educational, management and technical solutions that 
can help to minimise the risk of the inappropriate use of the Internet. This policy shows how the school aims to 
minimise the problems. 

Developing a responsible attitude to the Internet  
The schools realises that pupils will be likely to access the Internet in a wide range of contexts both within, and 
outside school and using a variety of devices now. Apart from using the Internet to support learning in the 
traditional school classroom, pupils will benefit from opportunities to access the Internet in public libraries and other 
community services, in Internet cafés and shops, and at home. There is now universal access to e-mail and the 
Internet. Pupils’ use of the Internet may be greater at home than in school. It is very important for schools not only 
to police their own provision but also to develop in their pupils well-understood and responsible attitudes to the 
Internet. Pupils need to be guided so they are able to make responsible decisions for themselves. As with any 
school resource, the use of the Internet needs to be organised and managed to maximise its effectiveness and the 
contribution it can make to developing and supporting the educational policies of the school.  

The Internet will be used as and when appropriate to support any curriculum area in school, during school time. It 
can be used in Key Stage 1 and 2.  
Some of the information to be found on the Internet may be inappropriate for pupils; this policy discusses how to 
deal with any misuse, deliberate or accidental. 
 

What is the Internet? 
It is wrong to think of the Internet as a coherent system; it is simply a very large number of individual or networks of 
computers any of which may be linked electronically to any other. Some of the computers that can be accessed on 
the Internet belong to large organisations while others are desktop computers owned by individuals. Although these 
computers are scattered around the world, communications technology means that they are all equally easily 
accessible. 

There is no overall control and there is no censorship. It is up to individual information providers what views they 
will express and how they will express them, what text they will make available for others to read, and what images, 
video and sound they will provide. 

The Internet is dynamic. Individual information providers can change their material overnight so you can never be 
sure that what you saw yesterday is still the same today – or is even there at all! New information providers join the 
system on a daily basis and others disappear; it is not easy to keep up to date with the huge number of sources of 
information. That is why is it important that in school, staff use recommended educational sites, or sites checked 
out first. 
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What is Electronic mail (e-mail)?  
This is an extremely powerful communication tool. Internet users can send e-mail to anyone whose e-mail address 
they know. Young people will benefit considerably from being able to communicate easily with other people around 
the world. Not only will they make contact on a social basis, but they may also be able to make contact with other 
adults and young people in connection with their studies. The opportunity to contact other people in different social 
or geographical contexts is particularly powerful.   

The School Web Site 
Austrey School has its own web site; accessed from www.austrey-ce-school.co.uk. The school is responsible for 
all content on the site, parents and governors are invited to contribute. The head teacher also contributes regularly 
to the village web site. 

The Internet Content 
Within the range of services available on the Internet, there is very wide variety of content. Although every 
conceivable topic or area of interest is to be found somewhere on the Internet, the material available varies hugely 
in quality. Some of it is heavily biased reflecting the opinions of those who prepared it. Some of the material is 
inaccurate or misleading often due to the ineptitude or lack of experience and knowledge of the originator; in some 
cases, the originator is intending to mislead for a variety of reasons. Pupils using the Internet need to be made 
aware of the issues of quality and veracity, exercising caution and judgement in their use of any material they find. 
There is a considerable amount of illegal material including text, sound, pictures and video to be found on the 
Internet. There are Web Sites, Newsgroups and Bulletin Boards dedicated to carrying such material. The school 
system will not allow access to these pages. Other areas of concern to schools include the availability of 
information on the Internet relating to the misuse of drugs and the promotion of violence, intolerance, racism and 
extreme political and social views. Again access to sites is very closely monitored with staff checking out addresses 
first before using them with pupils.  

 

Filtering and Monitoring 
The school subscribes to Policy Central which monitors all incoming and outgoing internet sites; any pages causing 
concern are flagged up immediately and the school is contacted. All internet use is filtered by Websense .By 
filtering inappropriate websites and material, it keeps a detailed log of all websites visited and provides extensive 
reporting functionality to help schools and the Local Authority to restrict or provide access to websites.  
Finally, standards of what is appropriate content for worldwide publication will inevitably vary from one person to 
another. Standards of expression, language and tone will vary. People will differ in their views about what are 
acceptable text and images for publication. Cultural and social differences will mean that what is acceptable for one 
person, may not necessarily be acceptable for another. Staff are made aware of these issues in staff meetings. 
This is to be made aware to pupils through discussion, often as part of PSHE work. Pupils will need to be reminded 
each time they use the web. 

Much of the content of the Internet is written by and for adults. Staff are aware that the reading level may be too 
difficult for some children, the language used may be inappropriate or the ideas expressed inappropriate for the 
maturity of the reader. Pupils are encouraged to use child friendly search site (Yahooligans) or Google safe 
search (http://www.safesearchkids.com/). Pupils are encouraged not to use any other search sites in 
school and the reasons for this are explained to pupils and parents. (Other search engines can bring up a 
list of web sites with an explanatory sentence – and although the sites would be locked out these 
sentences would still be on view) 

Pupils are made aware of the property rights and copyright of material to be found on the web. 

Schools must be made safe places in which pupils learn to take a full part in society and learn to handle the risks 
and responsibilities inherent in adult life. Teachers and managers aim to create the right balance between 
protecting pupils, securing IT systems and improving access to systems and the Internet.   

Administrators of the network can look at the history of sites visited, and see who was logged on at the time if there 
are any problems 
 

E-Safety Awareness course, provided by Warwickshire I.T. Services. 
Mark Sharrot (Warwickshire ICT services) has taken e-safety meeting for both staff, pupils and parents. This 
looked at: safe use of the internet, cyber bullying and the importance of not meeting anyone through online links or 
giving out personal information. Work is followed up by staff in school. Mark has used resources from the CEOPS 
(Child Exploitation and on line protection Centre) website http://ceop.police.uk/ with resources being found for 
school in https://www.thinkuknow.co.uk/Teachers/ . These resources have been used in classes and assemblies. 
The ICT coordinator has had CEOPS training.  
 

 
 

http://www.austrey-ce-school.co.uk/
http://ceop.police.uk/
https://www.thinkuknow.co.uk/Teachers/
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Access in school 
The school has access to the Internet / email on all of the networked machines in each classroom and the library. 
The Internet connection has a firewall and is heavily filtered to stop inappropriate material. Warwickshire Education 
Authority set up the school network, provides the service. 
The following steps will be followed before pupils use the Internet. 
1. Parents will be asked permission for pupils to have access to the Internet. (See separate parent note) 
2. Parents will be given the opportunity to discuss any worries they have with the Head teacher or the ICT co-

ordinator. A copy of this policy is available in school for anyone to read and discuss. 
3. Pupils’ accounts on the network will be changed to allow access to the Internet. 
4. Posters put around each Internet computer showing Rules for Internet use and instructions how to use. This is 

to be discussed with pupils. 
 
Pupils with permission to use the Internet 
5. Pupils are not allowed on the Internet unless an adult in the school who is aware of the school’s policy for 

Internet use supervises them. 
6. Pupils are only allowed on sites that have been checked out by staff. 
7. Pupils are asked to report anything that they feel is unsuitable immediately to a member of staff. 
8. Pupils are taught about the World Wide Web – both its benefits and problems. 
9. Anyone coming in to help develop the school web site is made aware of the school’s policies on its use. 
 
 
What are the benefits?  
1) For pupils 

- assess to a vast amount of data on all topics 

- the ability to be able to develop and refine different search skills throughout the school 

- up to date information and ‘live’ information 

- creation of a school website 

- links to other areas in the world 
 

2. Teaching 
Staff all have access to the Internet and will be able to use the vast resource: to increase personal knowledge of 
subjects to be taught; for worksheets; for ease of access to Government sites with NC documentation; for ease of 
checking up on sites for visits and for professional development.  
  Support Staff 

Support staff will be given training if required on computer and internet use, to enable them to use the 
resource both for their own work and for work with pupils and be aware of how to deal with any problems. 
Administration  
The schools network links the administration and curriculum computers together this will enable teachers to 
access and use materials for recording and assessing pupil’s attainments and for special needs 
programmes. Pupils will not be able to access any of the administration files on the computers. 

 
 

E mailing 
Each class has an email address linked to a web based emailing system provided by We-Learn Learning Platform.   
Pupils will use the same rules for email use as Internet use.  
They will access this only when an adult is present. 
They will not use any chat lines in school. 
Pupils are guided by staff in the use of email. Pupils will only email someone after requesting permission from staff 
or as part of a lesson in school. 
Pupils are asked not to give any home details.  
It is intended to use the emailing system to set up pen friends linking pupils in different parts of the UK for the 
purpose of local study and comparison work, and with pupil’s world wide for the purpose of research and 
understanding of different ways of life. 

 

Links within the community  
The school newsletters are put on the village web site for parents to access. 
Pupils going to Warwickshire schools will have a similar system provided by Warwickshire L.A. which gives 
continuity.   
School news and latest information is put onto the school website. Links are made from this website to the village 
website, the church and local sports teams.  
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The Internet and the Curriculum 
Staff attend subject-based courses, which often give guidance on good web sites. Staff are encouraged to use the 
Internet whenever suitable sites are available.  
 

Responsibility 
Day to day running of the Internet lies with the staff. The ICT coordinator oversees its running and will offer help 
and advice with both problems and curriculum ideas. Connection problems that cannot be solved in school will be 
passed over to WES ICT, the school’s broadband and internet supplier. 
 

Internet Access 
All pupils with parental permission have access to the Internet when a responsible adult is with them. Access is 
available at all times. Pupils and staff must log on to the system to access the internet. 

 
What to do if any problems arise  
 

 Pupils are to be made aware of the fact that the Internet is not really policed and anyone can put information onto it.   
 Pupils are encouraged to be selective in the information they use and think about the validity of the information.  
 All sites visited should be checked out by a member of staff first.  
 Staff and pupils need to be aware of problems that may occur, and how to deal with them. If pupils find something on 

screen that they are worried about they are told to minimise the screen and tell a member of staff immediately. 
Members of staff are to take the screen off and report the problem to ICT coordinator who will contact the LA - the 
service providers and make them aware of the problem. Individual sites can be locked out to schools if necessary. If it 
is deemed necessary parents will be informed. 

 The system is firewalled and words are filtered so this should not occur but everyone should know what to do in case. 
 The system has a virus checker on it. Any user who suspects the presence of a virus must alert the network 

administrator immediately. 

 If parents have any worries they are encouraged to contact the school to discuss any issue with either the class 
teacher, the head teacher or the ICT co-ordinator.  

 
Undesirable materials 

It is the School's policy that every reasonable step should be taken to prevent exposure of children to undesirable materials on 
the Internet. It is recognised that this can happen not only through deliberate searching for such materials but also 
unintentionally when a justifiable Internet search yields unexpected results 

Should any pupils find unsuitable material the matter will be discussed with any pupils involved, and parents 
informed if appropriate.  
Children must never intentionally seek offensive material on the Internet. Any incident will be treated as a disciplinary matter the 
issues will be discussed with the class teacher and the head teacher and the parents of the children or child will normally 

be informed. 

Deliberate access to undesirable access by adults -Deliberate access to undesirable materials by adults is 
unacceptable and will be treated as a disciplinary issue.  

Legal Considerations 

It is the school's policy that the copyright of Internet materials will be respected.  

Dissemination and Review 
 
All members of staff and governors have a copy of this policy and it will be reviewed annually.  
 
May 2015 
 
Next Review May 2016 
 
 
Attachments: 
 

 Internet safety poster 

 Information for parents 

 E-safety statement 

 Permission form  
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Posters to be put up by all Internet ready computers. 

Austrey C.of E. Primary School 

Rules for Responsible Internet and Email Use 

 
The school has installed computers with Internet access to help our 

learning. 

These rules will keep everyone safe and help us be fair to others. 

 

 I will only access the Internet when there is a member of staff 

present. 

 I will only access sites that I have been given permission to go to. 

 I will only access the system with my own log in number. 

 I will not access other people’s files. 

 I will not bring in memory sticks/CD-ROMs /DVD s/internet 

ready devices, from outside school unless I have been given 

permission. 

 I will report any unsuitable material immediately to the member 

of staff present. 

 I understand that the school may check my computer files and 

will monitor the Internet sites I visit. 

 

E-MAILING 

 I will only email people I know, or my teacher has approved. 

 The messages I send will be polite and responsible. 

 I will not give my home address or telephone number.   

 I will report any unpleasant material or messages sent to me. 
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This information to go out to parents inviting and encouraging them to come in and discuss any 
problems. 
Children whose parents do not give permission will not be allowed Internet access. 
Warwickshire schools have access to the Internet / e-mail on all of the networked machines in each working area in 
school where computers are sited. The Internet connections have a firewall and are heavily filtered to stop 
inappropriate material. The service is provided by Warwickshire Local Authority. 
As you will be aware from previous correspondence, the following steps are followed before pupils use the 
Internet: 
Parents are asked permission for pupils to have access to the Internet (this is on a form that is given to all parents 
when their children start school). If you wish to discuss any worries they have about internet access, please see me 
or the ICT co-ordinator. (Mrs. Mander). Posters are pinned up around each Internet computer showing rules for 
Internet use and instructions how to use.  This is discussed with pupils. 
Pupils are not allowed on the Internet unless they are supervised by an adult in the school who is aware of the 
school’s policy for internet use and are encouraged to use sites that have been checked out by staff. 
Pupils are directed to use safe searching sites. Pupils are asked to report anything that they feel is unsuitable 
immediately to a member of staff. 
Pupils are taught about the World Wide Web – both its benefits and problems. 
Anyone coming in to help develop the school web site is made aware of the school’s policies on its use. 
 

SAFEGUARDING INFORMATION LINKED TO THE INTERNET 
Safeguarding  - E-Safety 

 
Steps taken by the school to safeguard pupils and staff  
 

 The school has an internet access policy, which details safe use, warns of potential dangers, and shows 
steps that can be taken to deal with this. 

 The school seeks permission on registration for pupils to use the internet pupils will not be allowed access 
without this. 

 The internet access policy is available to parents. 

 The schools’ internet provider (Warwickshire LA) has installed a very thorough filter this automatically 
blocks out any site which it deems unsuitable. (Websense)  

 Pop-ups are automatically blocked. 

 Warwickshire LA monitors all internet traffic in and out of the school (Policy central) and will contact the 
school should there be any problems – the school’s internet access policy details steps to follow should 
there be any problems with inappropriate materials being sought or found. 

 The school works very closely with Mark Sharrot (L.A. advisor) who is CEOPS trained (Child Exploitation 
Online Protection Service). Mark has given talks to staff, parents through evening meeting and pupils 
during an assembly - talks to upper Key Stage 2 school pupils include discussions about online safety, 
social networking and the use of mobile phones for this. 

 Cyber-bullying is discussed with pupils and problems are dealt with immediately. Parents to be involved if it 
is felt necessary. 

 The school laid on an E-Safety meeting for parents. 
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Please fill in this sheet and return it as a block, rather than cutting it into slips. 

 

CHILD’S NAME: 

 

 

I give permission   YES   NO        

 

For my child TO GO OFF THE SCHOOL PREMISES TO TAKE PART IN SUPERVISED ACTIVITIES IN THE 

LOCAL AREA. 

 

 

 

I give permission   YES       NO        

 

for my child TO TASTE DIFFERENT FOODS AS PART OF THE CURRICULUM. 

 

 

I give permission   YES       NO        

 

for my child TO BE PHOTOGRAPHED, OR VIDEOED, BY OTHER PARENTS WHO ARE RECORDING THEIR 

OWN CHILD IN ASSEMBLIES OR PRODUCTIONS and FOR SCHOOL TO TAKE PHOTOGRAPHS OR VIDEOS 

FOR DISPLAY PURPOSES AND EVIDENCE OF ACTIVITIES IN SCHOOL.  

I also agree THAT ANY PHOTOGRAPHS I TAKE OF MY CHILD WHICH INCLUDE OTHER CHILDREN, WILL 

NOT BE USED ON ANY SOCIAL NETWORK e.g. FACEBOOK 

 

I give permission   YES       NO        

 

for my child TO BE PHOTOGRAPHED BY THE LOCAL PRESS TO PROMOTE THE SCHOOL AND EVENTS. I 

UNDERSTAND MY CHILD`S NAME MAY BE PUBLISHED. 

  

 

I give permission   YES   NO        

 

for my child TO BE TRANSPORTED BY COACH OR PRIVATE CAR FOR THE PURPOSES OF EDUCATIONAL 

VISITS, SPORTING EVENTS AND SWIMMING LESSONS. 

 

 

I give permission   YES   NO        

 

for my child TO USE SAFE-GUARDED INTERNET SITES IN SCHOOL. 

 

 

These permission slips are valid for the time that your child is at Austrey C.E. Primary School.  If you would like to 

make any comments concerning travel arrangements, eg, provision of seatbelts, food allergies or other aspects of 

the above slips, please write them overleaf.  If for any reason you change your mind about your permission for any 

of the above, please could you let us know in writing. 

 

 
 

Signed:…………………………………………………. 

 

Date:…………………………………………………… 

 

 


